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1 Introduction

This guidance has been prepared to advise Board members on the use of VisitScotland
provided hospitality and the acceptance of hospitality and gifts whilst undertaking their
duties, on behalf of VisitScotland.

This guidance aligns with the Ethical Standards in Public Life etc (Scotland) Act 2000 and
the Scottish Government’s Model Code of Conduct for public appointments that Board
members agreed to abide by on commencement of their role.

VisitScotland has separate policies for employees covering Travel and Subsistence
Expenses and Gifts and Hospitality. This guidance is for Board members only.

2 Guiding principles

VisitScotland recognises that there are occasions when Board members may be offered
hospitality or gifts related to their work. It isimportant that all Board members follow the
guiding principles:

e You must not offer or accept any gifts or hospitality that may give the impression
that your personal integrity or judgement is compromised.

e You cannot show favour or disfavour to any person or organisation.

¢ Gifts and hospitality must not conflict with VisitScotland objectives or those of
our partners, including Scottish Government.

e Board members must not be involved in hospitality that relates to party political
activity as part of their role at VisitScotland.

e Accepting cash (or equivalent) is not an acceptable gift and may be an act of
bribery (a criminal offence). Any offer should be reported to the Chief Executive.

e Accepting gifts or hospitality during a procurement process is not acceptable.
Any offer should be reported to the Director of Corporate Services.

e Extra care should be taken when being offered or offering gifts or hospitality to
international guests, due to cultural differences.

e Accepting hospitality that includes a ‘plus one’ (family member or friend) should
be given special consideration for appropriateness. In all but exceptional cases,
this should normally be rejected. When in doubt, please speak to the Chief
Executive or Director of Corporate Services.

The receipt of gifts and hospitality must be recorded. If you are in any doubt, make a
declaration.


https://www.legislation.gov.uk/asp/2000/7/contents
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.scot%2Fpublications%2Fmodel-code-conduct-members-devolved-public-bodies-2%2F&data=05%7C02%7CJill.Brownell%40visitscotland.com%7C1f57201985df4e02ab5b08de68b8626c%7C9407a78bb5e64db08c2b7e46c17ebd5a%7C0%7C0%7C639063338328835672%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5rt4Glac0UnyQVd2zdhLDGNRXGqDcKhzqqsx1cmCghs%3D&reserved=0

3

Board dinners/events and Board meetings

For annual or biennial Board dinners/events or Board meetings, where external
stakeholders may be in attendance:

VisitScotland will make advance arrangements for the purchase of food and
drinks, with alcohol to a moderate and reasonable level (up to a maximum of
two drinks per person). These expenses will normally be invoiced to
VisitScotland Finance department directly.

Board members may choose to purchase additional alcohol at their own
expense, but this will not be reimbursed by VisitScotland.

Alcohol consumed by Board members following a Board meeting will be at
their own expense and will not be reimbursed by VisitScotland.

Alcoholic drinks cannot be purchased on VisitScotland employee credit cards
or claimed on expenses in relation to Board dinners, events or meetings.

This guidance also covers Audit and Risk Committee meetings.

4

Hospitality at other events

In line with the Model Code of Conduct, offers of hospitality should be refused,
unless they are hospitality that would reasonably be associated with your
duties as a Board member or has been approved in advance by VisitScotland.

Board members may be asked to join VisitScotland employees to host guests
at events (for example, sporting events or receptions). This does not need to
be declared as hospitality, as it is part of the work of a Board member.

o Partners or family members would not normally be included in such
invitations.

Ifinvited to speak at a conference in your capacity as a Board member, it
would be reasonable for the organiser of the event to pay for a conference
ticket, travel, accommodation and subsistence and should be registered as
hospitality.

Board members should refuse lavish hospitality.

Board members should refuse all hospitality when VisitScotland is involved in
a procurement tender process.



5 Gifts

¢ Inline with the Model Code of Conduct, any offers of gifts should be refused
unless they are:

O

©)

a minor item or token of modest intrinsic value offered on an
infrequent basis (usually below the value of £50)

a gift being offered to VisitScotland

e Board members should always refuse costly gifts.

e Board members should refuse all gifts when VisitScotland is involved in a
procurement tender process.

e Board members can never accept an offer of cash or equivalent. This includes:

o

o

o

Cash or cheques

Lottery tickets

Gift vouchers

Free holiday arrangements/vouchers

Free airline tickets/vouchers

Free accommodation arrangements/vouchers
Free luncheon or dinner arrangements/vouchers

Free car hire arrangements/vouchers

6 How to make a declaration

The receipt of gifts and hospitality must be recorded. If you are in any doubt, make a

declaration by completing this form.

Please select the Chief Executive or Director of Corporate Services as the approver.


https://forms.office.com/Pages/ResponsePage.aspx?id=i6cHlOa1sE2MK35GwX69Wn69ADFGKYFKg-_YWE6i7wlUOTcxWk40Uk9UWkxJNk1KTldDVExRM0FKTiQlQCN0PWcu

