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YS22 OPEN EVENTS FUND: SAMPLE Application Form

PLEASE DO NOTATTEMPT TO COMPLETE THIS FORM.
This is a sample of the final application form and has been made available for reference only.

All of the key information on Scotland’s Year of Stories 2022 and the YS22 Open Events Fund is available

on VS.org here. This page includes a downloadable ‘Information for Applicants’ document which provides full
guidance and criteria and information on how to submit an enquiry to apply to this fund. Please read this
document in full before submitting an online funding enquiry. For any issues, please contact the Themed
Years Events team by email to ThemedYearsEvents@EventScotland.org

Event Name
Event Date(s)
Any notes / rationale on planned date(s)

Local Authority Area(s)

Are you in touch with the relevant Local
Authority/ies regarding your event plans?

Location (Town/Place and Venue)
Event Website/Social Media Links

If this application relates to an existing event, please also tell us:

When was the event established and any
previous support from EventScotland?

Organisation Legal Name
Contact telephone

Contact email

Postal address

Lead Contact Name & Role

Please check this box to confirm applicant organisation (as detailed) is

responsible for underwriting this event Mark@ to confirm:

Organisation Type [please select from the list below and provide detail if required in relevant shaded box]
Local Authority
Other Public Body Please specify here
Company Limited by Guarantee Company registration number
Recognised Charity Registered Charity number

i
n
N
n
N Unincorporated Club/Association
ﬁ Trust
ﬁ Community Interest Company
ﬁ Other Please specify here
If applicable, please also specify your: National VAT Number

HMRC Unique Reference Number
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Event Relevance and Fit

1. Event Overview
Pitch your overall Year of Stories event concept, providing an outline of the proposed programme of activity
(physical and/or digital) and explain why your event meets the aim and objectives of the Themed Year.
If yours is an existing event, please be clear about how the supported activity will add value to or extend
the existing event offering. [500 words max]

Teaser Description
How would you describe the event quickly and concisely to audiences? Please provide a concise teaser version of
the description, to sell the concept in a nutshell, as it would be described in promotional materials. [50 words]

Is the proposed event: [check relevant box to confirm]
F] Anew event

ﬁ New programme activity within an existing event

F] Other; please specify here

Which of the YS22 programme strands will be celebrated: [check all relevant boxes]
ICONIC STORIES AND STORYTELLERS

NEW STORIES

SCOTLAND’S PEOPLE AND PLACES

LOCAL TALES AND LEGENDS

INSPIRED BY NATURE

Use this space to tell us a little bit more about how you see your alignment with the programme strand(s) identified
and the story or stories you wish to tell and celebrate as part of your proposal:

T 51 5 T 5

Event Viability

2. Project Management Team
Identify the experience and expertise within your team and those who will be responsible for delivering the
event, being clear which skills are in-house and which require recruitment, freelance or agency support.
Please include details of those responsible for Marketing & PR, Production, Programming, Fundraising and
Budget Management and any other key roles or personnel.

3. Partnerships Overview
Please identify the wider partners you are working with, and the roles they will play in the planning and/or
delivery of the event.
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COVID-19 Risk Management Plan

Explain how your business and operations are being developed in the context of COVID-19.

Be specific about the challenges faced and the strategies you have or will put in place to stabilise your organisation
i.e. adopting new funding models, investing in new technology/infrastructure, partnership working, etc. and the
specific ways you plan to incorporate The Scottish Government’s Events Sector Guidance as it evolves.

Delivering your event in a challenging environment

Please tell us about your event specific contingency planning and approach to risk management (inc. risk of
event cancellation or postponement) around COVID-19.

Tell us how your event plans might be remodelled or adapted to ensure the project can be delivered. Please also
advise what the decision-making process will be to decide whether an event will proceed or not and on what
basis, if restrictions are still in place, and the likely timelines for making that decision.

Your Funding Request

6.

Funding Request

This is a key section where you must state the total amount requested from this fund and give a detailed
breakdown and rationale as to how you plan to spend your award.

ltemise the request below to provide a breakdown of supported activity. Ensure the sum total of rows matches the
total amount being requested from this fund which you should state in shaded box of the bottom row.

Awards between £15,000-£60,000 are available from this fund, insert as many rows as required.

Description of activity requiring support Amount Requested

£
£
£
£

Total request from the YS22 fund £

Why do you need funding support? State below the rationale for the funding request and how support will impact
your event. You should provide brief and specific rationale for each item of funding activity as requested above.

Event Budget and Projections

7.

Event Budget and Projected Attendee Numbers
The financial viability of your event is critical; therefore, you must provide a detailed cash budget. We also need to
understand any expected VIK and your projected visitor attendance numbers and/or any digital engagement.

Complete the embedded Excel template here to provide full details of your projected
event budget, providing notes where necessary. Include details of any Value-In-Kind Et

(VIK) you expect to receive separately in Tab 2. Make sure to include attendee projections

YS22 Projections

in Tab 3. Once complete, please click ‘SAVE’ and also ‘SAVE AS’ a separate Workbook. xlsx
document to be returned along with your completed Application Form.

For existing events, please check to confirm ‘Previous Fvent Budget’ actuals column has been completed: F]
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Space for notes on this section below.
Please include notes any costs profiled in your budget that you expect to incur or change as a direct result of COVID-19.

Sustainable Development and Impact Areas

Please review the key impact areas outlined in the YS22 Information for Applicants guide (see under Evaluation
Criteria, pages 7-9) when completing this section and consider how your event contributes towards the aim and
objectives of this programme as well as our national events strategy - Scotland, the Perfect Stage.

SOCIAL AND CULTURAL

Tell us about the social impacts of your event and how they will be managed to ensure positive outcomes.
What opportunities are there for participation with your event and how will you encourage broad engagement and
access, particularly with young people and our underrepresented and diverse communities?

How will your event promote Scotland’s unique culture and heritage and creative talent?
What opportunities are there for showcasing Scottish heritage and cultural talent connected with our stories?

Do you have an Accessibility Guide? Yes* F] No F] *If YES’, submit a copy to support your application.

ECONOMY (TOURISM AND BUSINESS)

What are the business opportunities presented by the event?
Think about opportunities to support the tourism and events sector recovery, opportunities for collaborative working,
networking, or sharing best practice.

How could your event support partner organisations, initiatives and wider campaigns associated with our Stories?
For example, what opportunities are there for inspiring greater participation in reading, writing and creating stories in
all forms?

ENVIRONMENTAL

Do you have an environmental sustainability plan in place for the event? Yes* ﬁ No ﬁ
*If ‘YES’, you should submit a copy of this to support your application.

Efficiency Measures Plans and targets for your event
Waste reduction and recycling. Be specific about your
approach to single-use plastics. Click box to confirm you

are Waste (Scotland) Regulations 2014 compliant: I

Water and energy efficiency and renewables
Sustainable travel initiatives
Local purchasing including suppliers/F&B provision

Communication of sustainable initiatives
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Please further outline the steps you have taken, partners you are working with and plans in place to minimise the
environmental impact of your activities.
How will you measure your impacts and what opportunities might there be for innovating or inspiring in this area?

BRAND, IDENTITY AND REPUTATION

Describe how the event aligns with national initiatives and tourism campaigns, including where possible with
Scotland’s national events strategy - Scotland, the Perfect Stage.

What are the benefits of hosting the event for the host region?
How does the event align with local tourism and recovery strategies, what potential is there to positively showcase the
host are and celebrate local priorities, heritage, and stories etc.

MEDIA AND PROFILE

Please provide brief overview of your Marketing & Communications Plan below, as it exists at this stage.
Reference traditional and digital marketing and communication strategies that will be used to promote the event and
tell us how you will promote the YS22 themes to audiences nationally and beyond. Please include details of how you
will drive social media engagement.

Please provide an overview of your PR plans, including an overview of your approach, intended media coverage
(regional, national, international).

How do you plan to reassure audiences to return to social spaces?
Be specific about how you plan to encourage responsible/safe engagement and how you will inform attendees about
how they can safely and responsibly engage with your event.

Supporting Documents and Declaration
8. Application Checklist

Data Protection Notice
The personal information provided by you in this form and within the supporting documentation will be used by
VisitScotland to:

1 review and assess your application;

I contact you about your application;

1 monitor any grant made to your organisation and to perform any other requirements set out in the grant
agreement between us;

1 compare your data against the performance of previous events organised by you;

9 sharedatawith the Scottish Government, European Commission, Local Authorities and VisitScotland’s auditors
to assess your application and for verification and reporting purposes; and

91 if you are successful, to allow us to pay the grant directly into your organisation’s bank account, perform our
part of the grant agreement and to allow us to report to Scottish Government and the European Commission,
where applicable.
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Your details will be held on our database. If you want to find out more about what we do with your, data please see our
privacy policy. By submitting this application, you confirm that you agree to the terms of this notice and that you have
read our privacy policy.

Please tick to confirm and ensure that you have included: Check
Fully completed application form in Word format ﬁ
Event Budget and Projections [completed embedded Excel template including notes and previous ﬁ
event budget if applicable - please attach this as a separate document with your event name in title]

Any available letters of support from local authority, partners or other funders ﬁ
Marketing & PR Plan, Environmental Sustainability Plan and Accessibility Guide [all applicable] ﬁ
Please check to confirm you have an organisation/business bank account ﬁ

Declaration and Sign Off
I am the Chair/CEQ/President/Trustee or Director of the applicant organisation and | confirm that (i) the information
contained in this application is true and correct; and (i) | am authorised to apply for funding on behalf of the

8 n
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